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SHEFFIELD MARKETS: Day Let Booking Form
Moor Mkt   Stall          Barrow                 Crystal Peaks    Stall Only                                                                                                                                                                                                                                                           
PERSONAL DETAILS
	First Name

	

	Last Name

	

	Company Name
(if applicable)
	


	Proof Of ID & Right To Work In UK
(Please Provide Proof)

	

	Address
	




	Email
	


	Telephone Number
	




INFORMATION REQUIRED
	Your Goods: please provide details of what you wish to sell. If possible, please send pictures through.
	






	Public Liability-Company & Policy Number
this must be for a minimum of £5 million. 

	

	Social media/Website: please provide any details and if you are happy for us to share this

	



	Dates- We will try and accommodate where possible. Please note this is on a first come first served basis.

	



FOOD TRADERS: must be registered with the local authority. Please confirm to us this is the case (please circle):     YES                 NO

PAYMENT
	We only accept Card Payments. This is actioned via an online portal. 





PRIVACY NOTICE: 

How we use your data

We are a data controller for the personal information we hold about you in relation to Markets.
Your information will solely be used to process your application for you to enter into a contract with Sheffield Markets.
We may share your information with other bodies for the purposes of the prevention and detection of fraud. We may also share this information with other parts of the Council and/or other relevant organisations for purposes which may include enforcement. 
The information you provide will be kept for the time specified in our retention schedule or as required by law: end of permanent agreement + 6 years, or for casual agreement date of last action +6 years.
You have rights under Data Protection Law. For further details about your rights, the contact details of our Data protection Officer and your right to make a complaint please see our Data Protection web page: www.sheffield.gov.uk/privacy 




I declare that I am over 18 years of age, and to the best of my knowledge the above details are correct and I confirm I have read and agree to the attached Terms and Conditions.

	Signature
	


	Date
	





COMPLETED FORMS CAN BE PRINTED AND POSTED OR EMAILED TO:

Markets Lettings 
Sheffield Markets
The Moor Market
77 The Moor
Sheffield
S1 4PF

marketslettings@sheffield.gov.uk






Terms and Conditions

Updated 21.07. 2020
ALL TRADERS MUST ADHERE TO GOVERMENT GUIDELINES 
REGARDING COVID-19 


· Claims companies are not permitted on a Barrow space.

· The collection of cash or setting up of direct debits is NOT permitted either by Companies, Charities or Companies acting on their behalf.

· Promotional Companies can be permitted at the discretion of the market management.

· Market management will take into consideration traders already within the market & reserve the right to refuse based on trade balance.

· Payment – We now only accept Card payments; bookings must be paid on confirmation and can be paid over the phone by Chip and Pin or online. 

· Bookings can be made up to 12 weeks in advance.

· Cancellation – 48-hour notice is required for a full refund.

· Traders have access to the market from 8am and should be set up and ready to trade by 9.00 am. Traders must keep the barrow open for trade until the market closes at 5.30pm or hours agreed by market management.

· We do not provide chairs, but traders can bring their own.

· Encroachment – Traders must only use the barrow space provided (no extra tables or display stands) and stay within the parameter of the barrow,  

· The sale of Alcohol may be permitted providing the trader has their own licence 


· SMOKING OR VAPING is NOT allowed anywhere in the building or the curtilage of the building. There is a designated Smoking Area in the service yard.

· No overnight storage is permitted all goods MUST be removed at the end of the day.

· The service yard is for unloading & loading only, vehicles have up to 30 minutes and must then be moved or tickets could be issued. 




Moor Market Fire Emergency Evacuation Procedure
The following actions are to be taken on the activation of the Building fire alarm
· All Traders and their Staff are to evacuate the market and go the appropriate and nearest safe exit / fire assembly area   (MAIN ASSEMBLY AREA CORNER of EARL STREET/EYRE STREET). Please ensure all door/stairways are kept clear.
· All Traders / Staff will follow all instructions and advice given by Market Fire wardens (See Attached list)
· All Traders / Staff should if time permits and it is safe to do to so lower their stall shutters.
· All traders are to report to the duty Co-ordinator / Fire Warden at the appropriate fire assembly point to allow a check of staff to be taken.
· After the Evacuation the following procedure is to be followed.
· On Confirmation from the emergency Services Fire/Police:-
· Prior to allowing re-entry in to the market. The duty Incident Co-Ordinator will undertake a full inspection of the market area 
· On the all clear being announced 
· The Market Staff and Fire Wardens will allow market traders and their staff to return to their stalls.
· The Market Staff and Fire wardens will allow the general public into the market once all stalls have been checked and are open.
· ANY QUERIES PLEASE CONTACT CUSTOMER SERVICE DESK
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