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Application Form- 
Short term/Fixed period                                                                                                                           
Sheffield Markets - Application for Occupancy
General guidance

Sheffield Markets is a section of Sheffield City Council. We welcome applications from
Individuals and businesses (a guarantor will be required for business applications) 

Please complete this application form in full and return to

Sheffield Markets - Lettings 
The Moor Market
77 The Moor
Sheffield
S1 4PF

Please use additional sheets if needed

If you require further information, please contact one of our Market Officers 

The Moor Market
77 The Moor
Sheffield
S1 4PF
tel: 0114 273 5281
email: marketlettings@sheffield.gov.uk

Once we have received the completed form and we are happy to proceed you will be contacted by one of the Market Officers to arrange a meeting to look at the available stalls and discuss your business in more detail. You can provide all the proofs required at this meeting.

If unsuccessful we will inform you in writing of the reasons why.







        








Applicant Information
This section of the application form is for information relating to the person submitting the application. PLEASE NOTE THERE IS A £50 ADMIN FEE (NON-REFUNDABLE) FOR EACH APPLICANT.

TITLE ………………………………………………………………………………………………………….

SURNAME…………………………………………………………………………………………………….

FORENAME/S………………………………………………………………………………………………..

ADDRESS……………………………………………………………………………………………………..

………………………………………………………………………………………………………...............

………………………………………………………………………………………………………………….

POST CODE………………………………………………………………………………………………….
.
TELEPHONE - Private………………………………………Business…………………………………….

MOBILE………………………………………………………………………………………………………..

EMAIL…………………………………………………………………………….........................................

Date Of birth ……/………/……….Place of birth……………………………………………………………

Do you have permission to work in the UK…YES/NO………………………....(please provide proof)

National Insurance Number (optional)……………………………………………………… 

Joint Applicant (If Applicable)
TITLE ………………………………………………………………………………………………………….

SURNAME…………………………………………………………………………………………………….

FORENAME/S………………………………………………………………………………………………..

ADDRESS……………………………………………………………………………………………………..

………………………………………………………………………………………………………...............

………………………………………………………………………………………………………………….

POST CODE………………………………………………………………………………………………….
.
TELEPHONE - Private………………………………………Business…………………………………….

MOBILE………………………………………………………………………………………………………..

EMAIL…………………………………………………………………………….........................................

Date Of birth ……/………/……….Place of birth……………………………………………………………

Do you have permission to work in the UK…YES/NO………………………....(please provide proof)

National Insurance Number (optional)……………………………………………………… 

Proof is required for all applicants;  Photographic ID such as Passport or Driving License, Proof Of Address such as Utility Bill/s etc, Immigration Status Document.
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Stall Requirements  –  Please circle

Café 

Meat & Fish

General Food 

Non-Food

Storage/warehouses are also available at additional cost. Please contact one of our Market officers to discuss what we have available and costs

Public liability Insurance of at least £5 million must be in place before trading can commence - Proof will need to be provided

Products/ Services 
Please provide detailed information about the products/services that you wish to sell. These must be itemised clearly and will form part of your agreement. Any variations you want to make afterwards must be requested in writing to the Market Manager.

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………......

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

We welcome photographic evidence of your products/services/sample menus you feel would support your application











Food Stalls & Cafes 

Are you registered as a food business YES or NO (please delete)

If yes please state with which authority you are registered with ………………………………………...


Please enclose a copy of your Food Hygiene Certificate with this application form


Social media
If you are successful in gaining a stall, we would love to promote your business.

Please provide us with your business’s social media details if you would like this promotion:

	Website
	


	Facebook
	


	Twitter
	


	Instagram
	






PRIVACY NOTICE: How we use your data
We are a data controller for the personal information we hold about you in relation to Markets.
Your information will solely be used to process your application for you to enter into a contract with Sheffield Markets.
We may share your information with other bodies for the purposes of the prevention and detection of fraud. We may also share this information with other parts of the Council and/or other relevant organisations for purposes which may include enforcement. 
The information you provide will be kept for the time specified in our retention schedule or as required by law: end of permanent agreement + 6 years, or for casual agreement date of last action +6 years.
You have rights under Data Protection Law. For further details about your rights, the contact details of our Data protection Officer and your right to make a complaint please see our Data Protection web page: www.sheffield.gov.uk/privacy 

All applicants please sign, print and date below

Signature/s……………………………………….../…………………………………………………...


Print Name………………………………….……./………………………….………………………...


Date………………………………………………./…………………………………………………...
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